
S. 02     Register Setup Local and Remote Register Locations: 

 
Go to Manager Menu/Register Setup. This is the screen that comes up: 

 

Click “Paths- Terminal Setup”. 

This brings up the screen in the next 

illustration: 

 

This shows “Local Register Setup” is “Machine4”. This is the Windows network name of this 

computer. If it says “Demo” or “New Install”, just hit this blue button and it should change to the 

proper network name. Notice “Number of users”. This will allow changing to the proper number 

of systems in the network workgroup, depending on the number of users in the license and 

whether the Remote locations have been properly setup. The software will not allow the number 

of users to exceed the number of Remote registers currently configured!  

 

Remote Register Locations 
 

Click “Remote Register Setup”: 

 

There are several options; “Select 

Remote Register”, “Test all Remote 

registers”, “Save”, and “Delete”. 

Click “Select Remote Register”. This 

brings up a standard Windows 

network browser window: 

 

Important: these next few steps MUST be followed step 

by step!  First, click the plus sign beside “Entire 

Network”. Next, click the plus sign beside “Microsoft 

Windows Network”. This brings up the next screen: 



We clicked the plus sign beside “Micro$ale”. This is the workgroup name we are using for this 

installation. Notice the different workstation names under “Micro$ale”. Click on of these 

computers and hit “Save”: 

 

This shows that the terminal “Burner” has been 

accessed by Micro$ale and has been 

successfully added to our remote register 

locations. In order for this to take place, the 

remote register has to have the c:/program 

files/Micro$ale folder shared with Full Access 

Sharing, and has a Windows user 

account/password with administrator privileges for the system we are currently on. A good rule of 

thumb is to create an identical user name and password on every system. It could be the name of 

the restaurant, the dealer name, etc. Windows Embedded for POS (WEPOS) needs both a user 

name AND password be created for every terminal. Blank/no passwords are not allowed in this 

operating system. This process of browsing to and adding terminals must be followed for every 

terminal using Micro$ale on the network. After ALL terminals have been added, the number of 

users can be set to the proper amount.  

 

Server and Common Path Setup 

 

Next, let’s set the Server and Common paths: 

The screenshot on the right illustrates that this terminal is set to the Main Server 

in Micro$ale. This is correct for both full service and quick service. If this 

terminal were Not the main server, this is the way the paths should be set: 

 

Full service:                            Quick service:                           In the full service     

setup, notice that both 

the Server Name and 

Common Register 

Name are pathed to a 

terminal called 

“Burner”. In quick 

service, only the Common Register 

Name is pathed to the “Burner” 

terminal. The way we set these paths is 

very similar to the way the remote 

register locations are configured: 

Hit “Browse to remote register”. This 

brings up the Windows browser 

below: 

 

Once again, follow the steps shown in “Remote Register Locations” 

to choose the terminal in the network that will be acting as the 

common/server register.  As seen below, we have selected “Burner”. 

This Remote Register Name 

will show up in the window 

until “Clear Name” is pushed. 

Then, just hit “Server Name” 

and “Common Register Name” 

for full service configuration, or 



leave Server Name “Local” and hit “Common Register Name” for quick service.  

 

System Path Setup 

 
Next we will configure the system paths.                                    System Path Setup 

 

 

To the right, notice the different 

paths and options. There is a 

“Register Group Name”, 

“Remote Register Selection”, 

“Location of Key”, “Path to 

Touch Screen”, “Export File 

Prefix Name”, “Backup Server 

Name”, “Backup Common 

Name”, and “Path to Logo”. 

“Register Group Name” is the 

group of registers this particular 

terminal would be associated 

with if this option is taken. This could be “Bar”, or “Snack”, etc. All registers in the group could 

be using the same menu, reporting credit cards as a group, or sharing some other aspect. 

“Location of Key” means just that. This is the terminal on the Micro$ale network that holds the 

key dongle and key software required for licensing. To select this terminal, hit “Browse for 

Remote Register”. This brings up the Windows browser and allows us to browse to that terminal. 

Follow the steps in the section “Remote Register Locations”. Then, once the key terminal has 

been selected and is in the “Remote Register Selection” window, hit “Location of Key”. It should 

now reflect the name of the key terminal. Hit “Save”, then exit Micro$ale and restart the 

software. The front ID screen should say “Licensed” in the upper RH portion of the screen. This 

path can also be set when the key terminal has all registers configured in Remote register 

locations and the proper number of users. Hit “Save” when the “Path to Key” is set on this system 

and it will automatically write the path to key to all Micro$ale terminals on the network. “Path to 

Touch Screen” when pressed will show a Windows browser that allows the user to find the 

location on this terminal for the particular touchscreen calibration software for this system. “Path 

for Remote Backup” has two parts. First, there must be a directory created in a system on the 

network. The name of the directory could be anything the end user wants to call it. Once the 

directory is created, copy a file into the directory. It could be the license file, the menu file, it 

doesn’t matter. There has to be at least one file in the empty directory to allow us to browse to 

when setting the path. Hit the “Path for remote backup” button and browse to the directory that 

was previously created. Click on the file and hit “Save”. This directory will now be used during 

the backup. This will copy all Micro$ale databases at the time designated in the next step. Go to 

Manager Menu/Register Setup/Register Options by Terminal. Hit the button “Time Clock/Misc.”.  

 

The picture at right shows that we are not 

currently backing up, but if we click the down 

arrow it allows us to select any time of day for the 

backup to take place. For most installations, this 

would be midnight, 1:00 AM, etc. This option will 

create a backup of all .mdb, .dat, and .ini files in 

the Micro$ale directory. 

“Export file prefix” is where the customer would 

set up a name to put in front of any export files 



Micro$ale would create (quickbooks export, etc.). This would identify the file as associated with 

this location. A good example is to use the name of the restaurant. If nothing is entered here, any 

export file will have the restaurant’s address (from the license file) as the prefix. If the syncserver 

option is used, the “Backup Server Name” and “Backup common Name” paths would need to be 

set to point at the terminal that would serve as the temporary server while the original server is 

repaired, replaced, etc. This option also requires that the Sync Server program be set up outside of 

Micro$ale. This is covered in the Sync Server setup guide on the Micro$ale website in the dealer 

section. As before, hit “Browse for Remote Register” and find the path to the terminal that will be 

the backup server and hit “Save”. Only the “Backup Common Name” would have to be set for a 

quick service environment, and both backup and server paths would need to be set for full 

service. “Path to Logo” would be the Windows path to the bitmap the user would want to print on 

top of their back office reports. 

“SQL Server Setup” is covered in the Enterprize Setup manual. “Sales Transfer” is only used in a 

quick service environment. Click Sales Transfer. This is 

the screen that comes up. 

 

If we click Browse To Transfer 

Terminal we will once again get the Windows browse screen. Click “Entire Network”, then 

“Microsoft Windows Network”, and click on the name of the workgroup the Micro$ale terminals 

reside in. Select a register from within the workgroup. It could be the main common path 

terminal, but could be any other terminal. Once the remote terminal has been decided upon, click 

“Save”. Then, each time this register’s cashier audit is closed, all sales and financial information 

will be copied into the remote (Transfer) terminal, and the audit on this terminal will then be 

closed. This terminal can then be physically shut down. Its sales and financials will be added to 

the Transfer Terminal for the main daily closeout, and the common path register will no longer 

look for that terminal. “File Transfer” works in this way.  

 

As with the Sales Transfer 

function, choose a remote 

terminal on the network. This 

time, we will be copying files 

from the remote terminal. The 

common databases such as 

crmenu, menumods, employee, 

and discount would be copied in 

from the selected remote terminal 

each time this terminal is started 

up into Micro$ale. This is a required function when using the Sales Transfer function, but could 

also be used in a full service environment for terminals that are periodically off the network for 

whatever reason. 

Auto Switch Server 

This button is used in conjunction with Sync Server. This, 

when set to “Off”, simply means that this system will not 

automatically switch to the backup server path. When set to 

“On” it will automatically switch. 



 

 

 

How to Setup A Network Share 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

From the desk top double click my computer, double click the C drive, double click on program 

files, right click on the Micro$ale directory and click on sharing. Follow the example above, 

check the share this folder on the network and check allow network users to change my files and 

click OK. 

Note: the above example is from XP, 2000 user click on Share this folder and press OK 

 


